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PersamenT padorsl corpyaunkoB MOY CII Ne2 ¢ 3/1eKTPOHHOM MOYTOM

I. O01Iue mo10KeHus.

1.1. Hacrosimee Ilonokenume  pa3paboTaHo B IeNsAX — CHUCTEMaTH3allud pabOThl C
anexTpoHHoU noutoid MOV CIINe2 (nanee — YupexxaeHue) u onpeneisieT mopsiok padoTel ¢
HEH OTBETCTBEHHBIX JOJKHOCTHBIX JIMII.

1.2. Hacrosimiee [lonmoxkeHre pacnpocTpaHseTcsi Ha DIIEKTPOHHBIE aJipeca, UCTIOIbh3yeMbIe
JUis opuImanbHOW KOPPECTIOHJCHIIMM, a UMEHHO: O(GHMIMANBHBIM aJpec yUpeKACHUs U Ipu
HEOOXOJIMMOCTH aJpeca OTACIbHBIX JODKHOCTHBIX JIHIT Y UPEIKICHUS.

1.3. MynununansHoe obmeoOpa3oBaTenbHoe yupexaenue «Cpeanss mkoia Ne2y umeer
ouIHaNBHBIN aapec AMeKTPOHHOM mouThl: SChool2@school2-pereslavl.ru

1.4. annoe Ilomokenue pasmemaercss Ha o¢unuaabHoM caiite MOY CII Ne2 B
H(pOpPMAMOHHO-TEIEKOMMYHHUKAIMOHHOH cetn «lHTepHEeTY.

I1. lTopsinok 06padoTKH, NMepeIayn U NMPUEMA TOKYMEHTOB 10 3JIeKTPOHHOI MouTe.

2.1.0nekrpornas modra B OY MOXKET HCIIOIB30BAThCS TOJBKO B aJIMHHUCTPATUBHBIX W
00pa30BaTeNbHBIX IIEIIAX.

2.2. Tlo »2yeKTpOHHOH TOoYTe B YUPEXKJACHUW MPOU3BOIUTCS OOMEH WHGopMaIuei
3aKOHOJATENbHOI0, HOPMATHBHO-IIPABOBOTO, Y4eOHOro, yueOHO-METOJIWYECKOro XapakTepa
MEXTY YUPEKICHUSIMH 0O0pa30BaHUs, OPraHaMU YIPABICHUS Pa3HBIX YPOBHEH, MOCTaBIIMKAMU
o0opy/soBaHUsT W  MaTepuasoB, MOAPATUMKAMH, TOCTaBIIMKAMH YCIYyr U JAPYTUMHU
OpraHM3alMsMH, TNPEANPUATHAMA W YUIPSKICHUSMH, CBSA3aHHBIMH C  YUpPEeKICHUEM
JIOTOBOPHBIMU WJIH UHBIMH 00513aTEIbCTBAMH.

2.3. Jlns oOpaboTku, mepemaud u mnpuéMa HHPOPMAIMM IO SJIEKTPOHHOW MOYTE B
YupexaeHun pactnopsauTEeNbHBIM JOKYMEHTOM PYKOBOJIUTENS HA3HAYaeTCs OTBETCTBEHHOE
JUI0 — OTIEPATOP IEKTPOHHOM MouThI (Hanee — OnepaTop).

2.4.. DIEeKTPOHHOM MOYTOM MOTYT MOJIb30BaThCA aAMUHHUCTpaIus OV, 0TBETCTBEHHOE JIUIIO
3a 2JIEKTPOHHYIO o4ty W coTpyanuku OV (manee — Ilomp3oBarenwm), ecinu MHPOpMAIUS HE
npoTUBOpednT 2.2. HacTosmiero Pernamenra.

2.5. YupexjaeHne JOJDKHO oOecreuuTh Oecriepe0oitHoe (GyHKITMOHUPOBAHHUE AJICKTPOHHON
MOYTHI B TEUEHHE Bcero pabouero BpeMeHu (pabouero Bpemenu Oneparopa).

2.6. OnepaTop 00s13aH peryJIsipHO MPOBEPATH OPHUITHATBEHBIN JIEKTPOHHBIN TTOYTOBBIN SIITHK
VYupexaeHus Ha IpeaMeT HaTu4Ks HOBBIX ITHCEM B TE€YEHHE BCEro pabodero JTHS.

2.7. DNEeKTpPOHHOE COOOIICHUE HE JIOJDKHO COJIEp)KaTh CEKPETHOW M KOH(HIEHIIMAITBHON
uH(bOpMaIH, IEPCOHATBHBIX TaHHBIX COTPYIHUKOB U 00yUYaAIOLTHXCA.

2.8. [Top30BaTemnsIM JIEKTPOHHOM IMOYTHI 3aITPEIIEHO:

® y4acTBOBaTh B PAacChbUIKE COOONICHHM, HE CBSA3aHHBIX C 00pa3oBaTENIbHON WK
aIMUHUCTPATUBHON ESITENBHOCTBIO Y UPEXKIACHUS;

eliepechulaTh [0 MPOM3BOJIBHBIM ajpecaM He 3aTpeOOBaHHYIO MOTPEOUTENIMU
nHpopmaluio (cnam);

® OTIPABJIATH COOOLIECHHS MPOTUBO3aKOHHOTO WJIM HEATUYHOTO COACPIKAHMUS,
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® IICTIOJIB30BAaTh MAacCOBYIO pAaCCBUIKY OJJIEKTPOHHOH TIOYTHI, 3a HCKIIOYCHHUEM
HEOOXOIMMBIX CIIyJacB.

2.9. B unemsix mnpenoTBpalleHus MOTepu HHPopMauuu M olecrneyeHus Oe30macHOCTU
O(pHUIIMANBHOTO 3JEKTPOHHOTO IMOYTOBOTO siuka OnepaTop 3JIEKTPOHHOW IMOYTHI 00s3aH
BBINOJIHATH CJIEYIOIIUE ITpaBuiIa;

eHE yKa3bplBaTh 0e3 CIy)KeOHOH HEOOXOAMMOCTH aJapec JJIEKTPOHHOW TIOYTHI B
pa3IMYHBIX 3JIEKTPOHHBIX aHKETaX;

®HE OTKpBIBATh M HE 3aIlyCKaTh JIIOOBIE BIIOXKEHHS HJIEKTPOHHON MOYTHI, €CIU OHHU
JIOCTaBJICHBI U3 HEU3BECTHBIX MM HEHAIEKHBIX HCTOYHUKOB.

2.10. I1pu mosry4eHuu 3JIEKTPOHHOTO coodmieHust OnepaTop:

® OCYIIECTBIISICT AHTUBUPYCHBIN KOHTPOIb BXOISIICH KOPPECTIOHACHIINY;

® PEruCTPUPYET ITOKYMEHT B JKypHaJle BXOASIIMX JOKYMEHTOB (TOJIBKO O(QUIIMATIbHBIC
JOKYMEHTBI, peKJIaMHbIE 1 HHPOPMALIMOHHBIE PACCHIIKU HE PETUCTPUPYIOTCS);

e nepenaét JOKYMEHT Ha PAacCMOTPEHHE PYKOBOJUTENIO  YUpPEKICHHUS A
OIlpeNieJIeHUs] ToJIydaTesis NHCbMa WIM B Clyyae YKa3aHUs HENOCPEICTBEHHO
aapecary. Ecimm THCBMO COACpKHT TOSCHSIONIMIA TEKCT K BJIOXCHHIO, €ro
HE0OXO0IMMO TakXe NepeaaTh aJpecaTy BMECTE C BIOKEHUEM (pacreyaTaHHbIM UM B
JJIEKTPOHHOM BUJIE);

® IIpU MOJIYYCHHUU BaXKHBIX MHCEM, TPEeOYIOIIMX MOATBEpKIEHHUS oTBera, OmepaTop
00513aH OTHPABUTH TAKOE MOATBEPKICHNUE,

® B Cilyyae HEBO3MOXKHOCTH TPOUYTEHHS SJCKTPOHHOTO COOOIIEHHsS YBEAOMIIIET 00
9TOM OTIPABUTEIIS.

2.11. Tlpu oTmipaBKe 3JIEKTPOHHOTO coobmeHus OnepaTtop:

® OCYIIECTBISIET aHTHBUPYCHBIA KOHTPOJIb HCXOISIIEH KOPPECTIOHICHITHH;

® IPUHUMaeT OT COTPYIHUKOB YupexJIeHUs OQOpMICHHbIE JOKYMEHTH B
COOTBETCTBUHM C TpPeOOBAHUSIMH, MPEABABIAEMBIMH K O(GOPMICHHIO O(PHUIIMATBHBIX
JOKYMEHTOB, B JICKTPOHHOM BH/IE;

® PErHCTpHUPYET IOKYMEHT B JKypHajle HCXOMANIMX TOKyMeHTOB. [lepemaBaembie ¢
HOMOIIBIO  3JEKTPOHHOW MOYThl O(UIMATBHBIE JOKYMEHTHI JOJDKHBI HMMETh
HCXOJAIINN PETUCTPALMOHHBIN HOMED;

e miepeq; OTMpaBICHHUEM COOOIEHUS HEOOXOAWMO TMPOBEPSATH MPABOMUCAHUE U
rpaMMaTUKy TeKCTa cooOmeHusl. TeKCThl 0ONbIIOro 00bEMa KeaTeabHO OTIPABIIATH
B BUJIC BIIOKCHUS;

® IpU OTIpaBKe BaXHBIX muceM, Omneparop MHOKEH YyKa3aTb B COOOIIEHUU
HE00XO0IUMOCTh MOATBEP)KACHHS OTYyYSHHS TUCbMa aPECATOM.

2.12. Bce mepenaBaeMble y4eOHO-METOJIUYECKHE U CIIPABOYHO-HH(DOPMAIIMOHHBIC
MaTepuaibl JIOJDKHBI IIepelaBaThCsl C  CONPOBOAUTENBHBIM MHUCBMOM. [l OTHpaBKu
JJIEKTPOHHOIO  COOOUIeHHsI TMOJb30BaTesb O(OpMIISET JOKYMEHT B COOTBETCTBUU C
TpeOOBaHUSAMH T10 JICIOIPOU3BOCTBY.

2.13. Tlpu odopMiaeHUN DIEKTPOHHOTO COOOIICHHS OO0sA3aTeIbHBl K 3alOJHEHHUIO
CJICAYIOUIHE TIOJIS:

® ajipec nojyvarens;

® TeMa 3JIEKTPOHHOTO COOOIICHNUS;

® TEKCT JJIEKTPOHHOTO COO0OmEeHns (TP HEOOXOIUMOCTH, MOTYT OBITH BIIOKCHBI
(aiinbl);

e koHTaKThI oTripaButes (P.M.0., 1omKHOCTD, TenedoH).

2.14. OrmpaBka © TOJyY€HHE OJCKTPOHHBIX JOKYMEHTOB  OCYIIECTBISIETCS C
MCIIOJIb30BAaHUEM MPOTPAMMHBIX TMPOJIYKTOB, MPEIHA3HAYEHHBIX IJIsi pabdOThl C 3JIEKTPOHHOMN
NOYTOH B YUpexaeHUH. DICKTPOHHBIE TOKYMEHTHI TyOIHPYIOTCS MPU HEOOXOIUMOCTH B BHUJIE
KONMUil Ha OyMaXHBIX HOCHUTENIAX C TMPUCBOCHHEM HOMEpa BXOJSIIETO WM HCXOJSIIETO
JOKYMEHTA.



2.15. Tlo daxkTy wm3MeHeHUs O(PHUIIMATHHOTO JIEKTPOHHOTO TIOUYTOBOTO SIIIUKA Y UPEKIACHUS
Onepatop 00si3aH  CBOEBPEMEHHO  YBEJAOMHTH  HMH(DOpPMAIMOHHBIM  IMUCHBMOM  BCEX
3aMHTEPECOBAHHBIX aAPECaToOB U3 aJPECHON KHHUTU YUpPEKIACHHS, OOHOBUTH MH(POPMAIUIO HA
opunmaneHOM caiite YupexaeHus B ceth «MHTepHeT» ¢ yKa3zaHHEM JaThl, C KOTOPOU
W3MEHEHUS BCTYIAIOT B CUITTY.

I11. PacnpenesieHue OTBETCTBEHHOCTH.

3.1. OTBETCTBEHHOCTH 3a HepasrialeHue Mapois OpUIUATBHOTO 3JIEKTPOHHOTO IOYTOBOTO
smuka Yapexaerus Hec€t Oneparop.

3.2. OTBETCTBEHHOCTh 3a HEHAAJIEKAIIYI0 MOATOTOBKY HMH(pOpMAIMM K Hepeaaye HecET
aBTOp MHpOpPMALUH.

3.3. OTBETCTBEHHOCTh 3a HEHaJIexallee O(OpMIIEHHE 3IEKTPOHHOIO COOOIIEHUS U 32
OTIIPABKY a/IpecaTy U MOIy4eHHUE FIEKTPOHHOU oYTHl HecéT Oneparop.

3.4. OTBeTCTBEHHOCTh 3a (DYHKIMOHUPOBAHHE DSJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
VYupexxaeHnn HecE€T pyKOBOIHUTENb.

V. PexoMeHaannu K HACTPOIiKaM MOYTOBOI0 KJIHEHTA.

4.1. DNeKTpoHHbIE THChbMA OOS3aTENIBHO JIOJDKHBI ~ OBITH  TOJIHUCAHBI  JIUIIOM,
MIPOM3BOJUBIINM OTIPABKY KoppecnoHAeHINU. Heo6XoauMo HACTPOUTh MOYTOBBIN KIMEHT IS
ABTOMATUYECKON BCTaBKM MOJIKCH B MOYTOBBIC OTMpaBieHHs. [loAmuch MOMKHA COIEPKATh:
UMs, OTYECTBO M (HaMUJIMIO OTHPABUTENS, AOKHOCTb, Ha3BaHUE YUPEKACHUS, KOHTAKTHOTO
Tesne()OHa OTIIPABUTEISL.

4.2. Tlpu nonyuenun CITAMa (HeXenaTenbHbIE JJICKTPOHHBIC IMHChMa, KaK MPaBUIIO,
PEKJIaMHOTO XapakTepa), OTBETCTBEHHOE JHUII0 O053aHO cpa3y yJaduTh Takue MHUCbMa, HE
OTKpbIBasi BJIOXKEHHE (KEJNaTelbHO J00aBUTh OTIPABUTENs B CIHUCOK 3a0JOKUPOBAHHBIX
OTIIpaBUTEIIEN).

4.3. He pexomeHnyeTcsl yaansTh BXOISIIME M HCXOASAIIME MUChMa B TEUEHUE y4eOHOIO
rona. B panbHeilmem, BO u30eXkaHUWE TEPETOTHEHUSI HJIEKTPOHHOIO SIIUKA, CTapble
HEaKTyaJlbHbIE MHCbMa MOXHO yHanuTh. [l coxpaHEHUs KOPPECMOHIEHIWH, B clydyae
BO3HHKHOBEHHUS HEHCIPABHOCTH >KECTKOTO JMCKA, MOKHO MEPUOJMYECKHU CO3/aBaTh apXUBHYIO
KOIHIO.

4.4. KenarenpHO CcGHOPMHUPOBATH CTPYKTYpPy NANOK JUIsl YIOPSIOYCHHUS BXOJSIINX
cooOmieHnii. Bce mepenaBaembie MO 3JEKTPOHHOMW IMOYTE BIIOKEHUS ((aitibl) HOKHBI OBITH
MPEIBAPUTEIHLHO MPOBEPEHBI AHTUBUPYCHBIMH CPEJICTBAMH.

V. Oco0Oble MOJI0KEeHUS.

5.1. AKTyalbHBIH Mapoib OT OUIMATIBHOTO IEKTPOHHOIO aapeca Y UpekIeHUS XPaHUTCS
y Onepatopa.

5.2. B cny4yae mepeycTaHOBKM OINEPAllMOHHOM CHCTEMBl Ha KOMIIBIOTEPE WM 3aMEHBI
CUCTEMHOro OJIOKa, Ha KOTOpPbIM NPUXOOUT OSJIEKTPOHHAs TMOYTa YUpexKIeHUus, i
BOCCTaHOBJICHUS PA0OTHI AJIEKTPOHHOMN MOYTHI HCHOIB3YETCSI KOHBEPT C IMapOJIEM.

5.3. Ilpu ytepe mapoiyis OT SJEKTPOHHOTO TOYTOBOTO smuka OmepaTop oOpamaercs B
CIIy’K0Y TIOJIEPIKKH.

5.4. B cimyyae OTCYTCTBHSI OTBETCTBEHHOTO COTPYAHHKA 32 pabOTy C 3JIEKTPOHHOM MOYTOM
€ro 00s13aHHOCTH BO3JIaraloTCs Ha PyKOBOAUTENS YUPEKACHUS UM HA IPYroro COTpyIHHUKA.

V1. 3akaouuresbHbIE MOJ0KEHU.

6.1. [TonoxxeHue BCTYMAET B CUITY C MOMEHTA €0 YTBEPKIACHUS.

6.2. IlonoxeHue sABISETCS JIOKAJIbHBIM aKTOM 00pa30BaTENIBHOTO yupexJeHus. BHecenue
M3MEHEeHUH 1 onoiaHeHuil B [onoxkeHnne ocyiecTBisercs: B HOPSAIKE €ro MPUHATHUS.

6.3. Hacrosimee IlomoskeHne MOXKET OBITH M3MEHEHO (JIOMOJHEHO) JIOKATBHBIM aKTOM
00pa30BaTeNbHOTO YUPEIKICHHUS.






